Hpn.ﬂome}me 8. I/IHCprKTI/IBHLIe MaTepuajabl JdA JIMl, [TPUBJCKAECMbIX
K MPOBEACHHUIO UTOTOBOTO COYHHECHUSA (I/I3JIO)KeHI/IH)

1. MHcTpyKIus 1/ PyKOBOAUTEJIAA 00pa30BaTe/ibHOM OpPraHu3amun

Ha 3Trane moAroTroBKHU K NpoBeIeHUI0 HTOTOBOr0 COMMHEHMS (U3J10/KEHUS)

PykoBoauTtens 00pazoBaTelbHOW OpraHM3alMM JIOJKEH O3HAKOMUTHCS C HOPMATHBHBIMU
MPaBOBBIMU JOKYMEHTAMHU, PETIAMEHTUPYIOIIMMH IPOBEICHUE UTOTOBOTO COUMHEHUS

(u3n0XKeHus):

MOPSIAKOM TIPOBEICHHUS HMTOTOBOTO COUYMHEHHS (M3JI0KEHUS]) Ha TEPPUTOPUU CYyOBEKTa
Poccuiickoit ®denepanuu, omnpeneneHubiMm OMB; Merogmdeckumu Matepuanamu PocoOpHanzopa,
PEKOMEHIYEeMbIMU K HCIOJIb30BAHUIO TMPU OPTraHU3alUd M TPOBEJACHUH HUTOTOBOIO COYMHEHHS
(M3MOKEHUS); WHCTPYKIUEH, OINpenessifomeld MopsaoK paboThl PYKOBOIUTENS 00pa30BaTEIbHON
OpraHu3aluy, a TaKkKe UHCTPYKIUSMH, ONPEACISIONIMMU MOPSIOK padOThI JIMI, MPUBIEKAEMBIX K
IIPOBEJICHUI0O WUTOTOBOTO COYMHEHUS (WM3JI0KEHUS); TMpaBUJIaAMHU 3arloJHEHUS OJaHKOB HMTOTOBOTO
COUYMHEHUS (M3TI0KEHUS).

B nensx mpoBeneHust UTOrOBOrO COUMHEHUS (M3JI0KEHUS) He MO3/1Hee YeM 32 JIBe HeldeH 10
HAyajla NPOBeJeHUs] UTOrOBOr0 COYMHEHHsI (M3J10:KeHUsI) DPYKOBOJUTENIO 0OO0pa3oBaTEebHOMN
OpraHu3auu HeoOX0UMO:

OpPraHU30BaTh PETUCTPALIUI0 00YYAIONIUXCS, YKCTEPHOB ISl YYaCTHsI B UTOTOBOM COYMHEHUU
(M3JI0KEHUH ) B COOTBETCTBUU C UX 3asBIICHUSIMU;

OTpEJICNIUTh U3MEHEHHUs TEKYIIETO0 pacHHUCaHHs 3aHATHH 00pa3oBaTeIbHOW OpraHU3allid B
JTHU TIPOBEJICHUSI UTOTOBOT'O COUMHEHUS (M3II0KEHHUS );

107 TOANKHCh O3HAKOMUTH CIIELIMAINCTOB, NPHUBJIEKAEMbIX K IIPOBEJACHUID U MPOBEPKE
UTOTOBOTO COUYMHEHHUS (M3JI0KEHUS), O MOPSAIKE MPOBEACHUS U MPOBEPKU HTOTOBOTO COYMHEHUS
(u3n0xeHM) Ha TeppuTopuu cyobekTa Poccuiickoit ®@eneparuu, onpeneneHHom ONB, a Taxke
U3JI0’)KEHHOM B METO/IMYECKUX MaTepuaiiax PocoOpHan3opa, peKOMEHyeMbIX K UCIOJIb30BAHUIO TIPU
OpraHu3alliy U NPOBEJCHUN UTOTOBOTO COUMHEHHUS (M3II0KEHHUS );

OpraHU30BaTh O3HAKOMJICHHE OOYYarOMIMXCA U UX POJUTENeH (3aKOHHBIX MpEACTaBUTENIEH) C
[TaMsITKOM O MOPSIKE MPOBEICHUS UTOTOBOTO COUMHEHUS (M3moxkeHus) (cm. [Ipunoxenue 3).

He no3anee yem 3a 1eHb 10 NPOBeIeHUs] HTOTOBOI0 COYMHEHUS (U3J107KeHHA):

MIPOBECTU MPOBEPKY T'OTOBHOCTU 00pa30BaTEIbHOW OpraHU3allld K MPOBEIECHUIO UTOTOBOIO
COUMHEHUS (U30KEHUs):

OTpeNeTuTh HEOoOXOAMMOE  KOJMUYECTBO Y4YEOHBIX KaOMHETOB B  00pa3oBaTENIbHOMU
OpraHu3aluu JJIS MPOBEACHUS WTOTOBOTO COYMHEHHUS (M3JIOKEHHUS) U PACTIPECTUTh MEXIY HUMHU
YY9aCTHUKOB UTOTOBOT'O COYMHEHWS (M3JI0KEHUS) B Tpou3BOJIbHOM Topsizike (popma MC-04 «Crmcok
YYaCTHUKOB UTOrOBOr0 counHeHus (u3noxkenus) B OO (MecTe mpoBeeHHUs)»), IPU paclpeaeieHIN
YYaCTHUKOB HWTOTOBOTO H3JIOKEHHUS HEOOXOAMMO YUYeCTh, YTO YYACTHUKH, KOTOPHIM TEKCT IS
u3NokKeHus: Bblgaercs Ha 40 MHMHYT JUIsl YTEHHSI, JIOJDKHBI OBITH paCIpeesieHbl B OTACIbHBIM
y4eOHBI KaOWHET JUIsi TPOBEIEHUS HMTOTOBOTO W3J0XKeHUs. Kareropuuecku HE PEKOMEHIYETCS
pacrpenensaTh Y4aCTHUKOB UTOTOBOIO M3JIOXKEHHUS, KOTOPBIM TEKCT MJIs M3JIOKEHUS BbIIACTCS IS
yreHuss Ha 40 MUHYT, B OJUH y4eOHBII KaOMHET BMECTE C yY4aCTHUKAMH HTOTOBOTO H3JIOXKEHUS,
KOTOPBIM TEKCT JIJIi WUTOTOBOTO H3JIOXKEHHUS 3a4YUTHIBACTCS WJIEHOM KOMHUCCHM IO IPOBEACHUIO
UTOTOBOI'0 COYMHEHUS (U3JI0KEHUS);

MIPOBEPUTH HAIMYKUE MECTa JJIsI XPAHEHUs JIMYHBIX BEIIEH YYaCTHUKOB UTOIOBOTO COYMHEHUS
(M3JI0KEHUS ), KOTOPOE MOXKET OBITh OPTaHU30BAHO B YYEOHOM KaOHWHETE, TJie MPOBOJUTCS UTOTOBOE
COYMHCHHE (M3JI0KCHHE);



OpPraHM30BaTh  TPOBEPKY  pabOTOCIIOCOOHOCTHM  TEXHHUYECKUX  CPEACTB,  CPEICTB
BUJICOHAONIONICHU B Yy4eOHbIX KaOuHeTax (B ciy4yae, €ClIM CpEeACTBAa BUICOHAOIIOACHUS
YCTaHOBJIEHBI);

MPOBEPUTH HAJIMYNE YaCOB, HAXOSIIMNXCS B TIOJIC 3PEHHs YYACTHUKOB, B KaKJIOM KaOMHETE, C
POBEACHNUEM MPOBEPKH UX pabOTOCIIOCOOHOCTH;

MOATOTOBUTh YEPHOBUKH HA KaXJOTO YYAaCTHUKA HUTOTOBOTO COYMHEHHS (U3JIOKEHUS)
(MHHHMAaJIbHOE KOJIMYECTBO — J[BA JIMCTA), a TaKXe JOMOJIHUTEIbHbIC YEPHOBUKH; TOJITOTOBUTH B
HEOOXOJIMMOM KOJMYECTBE HWHCTPYKIIMU JJisi YYAaCTHHKOB HWTOTOBOTO COYMHEHHUS (HM3JI0XKEHUS),
3aYUTHIBAEMbIEC WIEHOM KOMHCCHU IO MPOBEICHUIO UTOTOBOTO COUYMHEHMSI (M3JI0KEHHS) B yUeOHOM
KaOWHEeTe Mepej] HayajioM NPOBEJEHUS UTOTOBOTO COYMHEHHUS (M3TI0KEHHUA) (OHAa MHCTPYKIUS Ha
oJlvH yueOHbIii kabuner) (cM. [Ipunoxenue 9);

MOATOTOBUTh MHCTPYKIIUU JJI1 YYACTHUKOB UTOTOBOTO COUMHEHUS (M3JI0XKEHUs) (Ha KaXI0TO
ydacTHUKa) (cM. [Tpunoxenus 6,7);

oOecre4ynTh rneyaTh OJAHKOB WMTOTOBOTO COYMHEHHS (M3JIOKEHHS) U OTUETHBIX (OpM JUIs
IPOBEJIEHUSI UTOTOBOTO COYMHEHHsS (M3JIoKeHus)) (B ciydae IMeyaTH B 00pa3oBaTesbHOM
OpraHu3aIlui) WK TOJy4YeHHe OJaHKOB UTOTOBOTO COYMHEHHS (M3JI0KEHMs) U OTYETHBIX GopMm (B
cilyuae MoyueHus B MecTax, onpeaeneHasix ONB);

OpraHu30BaTh OOECIEYEHHE YUYACTHUKOB HWTOTOBOTO COYMHEHHS opdorpapuiyecKumMu
CIIOBapsSIMH, YYaCTHUKOB UTOTOBOTO M3JI0KEHUS — OporpadmaecKuMU U TOIKOBBIMH CIIOBAPSIMU;

o0OecreynTh HaMYUMe HEOOXOAMMBIX TEXHUYECKUX CPEJCTB, MO3BOJIAIOIIUX OCYIIECTBUTH
ayJIM03aIliCh YCTHBIX OTBETOB B CIyyae CJ1a4yl MTOTOBOTO COYMHEHHMS (M3JI0KEHHUs) YYaCTHUKOM
COUMHEHUs (M3J0XKEeHUs1) B yCTHOM (opme (Hampumep, KOMIBIOTEP, OCHAIIEHHbIH MHKPO(OHOM,
JTUKTO(OH).

B neHb npoBeeHUs UTOTOBOr0 COYMHEHHA (M3J107KE€HHMA) PYKOBOJIUTENL 00pa30BATEIbHOM
opraHu3aiuu o0s3aH:

MPOBEPUTH TOTOBHOCTh YYEOHBIX KAaOMHETOB K TPOBENCHUIO HWTOTOBOTO COYMHEHUS
(U3710KEHUS);

MPOBECTH WHCTPYKTAXK JIMI], TPHUBJICKAEMbIX K MPOBEJCHUIO WTOTOBOTO COYMHEHUS
(M3710K€EHU), 110 MOPSAAKY U MPOLIEype IPOBENECHUS UTOTOBOTO COUMHEHUS (M3J10KEHUA):

pactpesenuTh YWICHOB KOMHCCHUU IO IMPOBEACHHIO WTOTOBOIO COYMHEHUS (M3JIOKEHUs) IO
y4eOHBIM KaOMHETaM;

o0ecrneynTh BXOJ] YYaCTHUKOB HTOTOBOIO COYMHEHHUS (M3JI0KEHHs) B 00pa3oBaTENbHYIO
opranu3anuto HaunHas ¢ 09:00 mo MecTHOMY BpEMEHH.

BoigaTh useHaM KOMUCCHH 110 IPOBEICHUIO UTOTOBOTO COUYMHEHUS (M3JI0KEHUS):

WHCTPYKIMH JJIi YYaCTHUKOB MTOTOBOTO COYMHEHUS (M3JI0KEHUsI), 3a4UThIBAEMbIE UYICHOM
KOMHUCCUU 10 TPOBEACHUI0 HMTOrOBOIO COYMHEHHUS (M3JIOKEHHs]) B Y4eOHOM KaOMHETe mepen
HAYaJIOM MPOBEACHUS UTOTOBOIO COUMHEHUS (M37I0KeHUs ) (0/THA MHCTPYKIIUS HAa OJIUH KaOWHET);

WHCTPYKIIHMH VISl YYACTHUKOB UTOTOBOTO COUMHEHMSI (M3JI0KEHUS) (Ha KaX/I0r0 yUYaCTHUKA);

OJJaHKM WTOTOBOTO COYMHEHHUs (M3JIOKeHUs): OJaHK perucTpauuv W OJaHK(M) 3alucu
BBIIAIOTCS KOMIUIEKTaMU (B KaXXIOM KoMIulekTe 3HaueHusi mnons «Koa pabGoTel» B OnaHke
peructpanuu U B OiaHke(ax) 3amucH JOJDKHBI COBMAAaTh); JOTOJHUTENIBHO BBIIAIOTCS OJaHKHU
3anucH ¢ He3anoJHeHHbIM mosieM «Koja pa®oThl» IS BbIJAYM YYaCTHUKAM HWTOTOBOTO COYMHEHHS
(M37105KE€HMS) B KaU4€CTBE JIOMOJIHUTEIIBHBIX OJIAHKOB 3aIHCH;

YEepHOBUKH (2 JIMCTa HA OJJHOTO YYaCTHUKA UTOIOBOI'O COUMHEHUS (M3JI0KEHUA);

oT4eTHbIE (DOPMBI JIJIsl TPOBEACHUS UTOTOBOT'O COUYMHEHHUSI (U3JI0KEHMUS);

opdorpaduueckue cioBapu Jisi YYaCTHHUKOB HUTOrOBOr0 couuHEeHHs (opdorpaduyeckue u
TOJIKOBBIE CJIIOBAPH /JIsl YYACTHUKOB U3JI0KEHHUS ).



Hatb ykazaHue TexHudyeckoMmy crnenuanucty B 09:45 mnonydyuth TEMbl COYMHEHMS B
COOTBETCTBUU C MHCTPYKLMEH i1 TEXHUYECKOTO CIIELMATIUCTA IO IMOJYYEHHIO KOMIUIEKTOB TEM
uToroBoro counHenus (cum. [Ipunoxenue 4).

Haumnas ¢ 09:45 nmo MecTHOMYy BpPEMEHM BbIIATh YJIE€HAM KOMHUCCHUU IO IPOBEACHHIO
UTOTOBOTO COYMHEHUS (M3JI0KEHHUS1) TEMbl COYMHEHUS (TEMbl COUMHEHHSI MOTYT OBITh pacredaTaHbl
Ha KaXJIOTr0 YYaCTHHKAa WM pa3MelleHbl Ha J0cKe (MH(GOPMAIIMOHHOM CTEHJAE), TEKCTHI JUIf
U3JI0KEHUS.

IIpoBeneHne UTOrOBOro COUYMHEHUSI (M3J10KEHUA)

Ha »srtane nmpoBeneHHs UTOTOBOIO COYMHEHUS (M3JI0KEHHUS) PYKOBOJUTENh 00pa30oBaTEIbHON
OpraHu3aluun:

oOecreynBaeT KOHTPOJIb MPOBEACHHSI HTOIOBOI'O COUMHEHHUS (U3JI0KEeHHs) B 00pa3oBaTeIbHON
OpraHu3anuy;

paccmaTpuBaeT HHPOPMAIUIO, MOJIYYSHHYIO OT YWIEHOB KOMHCCHHU T10 MTPOBEICHUIO UTOT'OBOIO
COUMHEHUs (M3JI0KEHUs), IeKYPHBIX U HHBIX JIMI[ O HAPYIIEHUSX, BBISBIEHHBIX NMPHU MPOBEACHUU
UTOTOBOTO COYMHEHHUS (M3J0XKEHHs), NPUHUMAET Mepbl IO MPOTUBOJIEHCTBUIO HapyIIEHUSIM
YCTaHOBJIGHHOTO TOpSiAKA TIPOBEACHHUS HWTOTOBOTO COYMHEHHUS (M3JIOKEHUs), B TOM 4YHCIE
OpraHu3yeT MPOBEJCHHE MPOBEPOK MO (PakTaM HApPyIIEHUS YCTAHOBJICHHOTO IMOPSJKA MPOBEICHUS
UTOTOBOI'0 COYMHEHUS (U3JI0KEHUS);

B CJIy4ae yrpo3bl BOSHUKHOBEHHUS YpE3BbIYAIHONW CUTyalluu MPUHUMAET PELIEHHE O EPEHOCE
IPOBEJICHUSI UTOIOBOI'O COYMHEHUS (M3JI0KEHMSI) B IPyroe MECTO MPOBEJIEHUS WK Ha JPYTroi JI€Hb,
IPEeIyCMOTPEHHBIM  PACIMCAHUEM MPOBEJIEHUS HMTOrMOBOIO  COUYMHEHHUs (M310XkeHus) (1o
cornmacoBannio ¢ ONVB). PykoBomutens o0pa3oBaTelbHONM OpraHU3allid OIMOBEIIAET BCEX
YYaCTHUKOB O BPEMEHH U MECTE TOBTOPHOTO MPOBEACHUSI UTOIOBOI'O COUMHEHUS (M3JI05KEHU).

3aBepuieHre UTOTOBOT0 COUYMHEHUS (U3JI0KEHUA)

[Io OKOHYaHWMM WTOTOBOTO COYMHEHHUs (W3JOKEHUS) PYKOBOAWTENIh 00pa30BaTEIbHON
OpraHu3aluu:

MPUHUMAET Y YJICHOB KOMUCCHUU IO MPOBEIEHUIO UTOIMOBOIO COYMHEHUS (M3JI05KEHUs) OIaHKU
peructpanuu, OJlaHKu 3anmucH (AONMOJHUTENbHbIE OJAaHKHU 3alucy), YePHOBHUKH, & TAK)K€ OTYETHBIC
(dbopMbI 17151 IPOBEICHUSI UTOTOBOTO COYMHEHHUS (U3JI0KEHHS);

nepeaeT TEXHHIECKOMY CIIEIUAIMCTY OPUTHHAIBI OJAHKOB PETUCTPALMU M OJIAHKOB 3aITUCH
(IOTIOTHUTENBHBIX  OJTAHKOB 3alKCH) YYaCTHUKOB HMTOTOBOTO COYMHEHHS (M3JI0XKEHUs) s
OCYILIECTBJIEHUS KOTTMPOBAHMS ;

o0ecrnieuynBaeT HaJIe)KHOE XPaHEHUE OPUTHHAIIOB OJaHKOB UTOTOBOTO COYMHEHUS (M3JI0KEHNU)
110 MOMEeHTa ux HarpasiieHus: B PLIOU;

o0ecrieuynBaeT y4eT OJaHKOB MUTOTOBOTO COUYMHEHHS (M3J0XKEHHS) C BHECEHHONM OTMETKOW B
nonst «He 3aBepmmm» wim  «YpaneH», NOATBEPKACHHONM MOJANUCHIO UJIEHAa KOMMCCHUHM IO
NPOBEACHUI0O MTOTOBOTO COYMHEHHs (M3noxeHus), BMecte ¢ Gopmorr UC-08 «AKT 0 mocpodHom
3aBEpIICHNN HalMCaHUS UTOIOBOIO COYMHEHHUS (M3J0XKEHMS) MO YBAXKUTEIbHBIM MPUUMHAMY» HIIU
dopmoit IC-09 «AxT 00 yAaJeHMH YyYacTHHUKA MTOTOBOTO COYMHEHUS (M3JI0KEHMS)» s
NOCJEAYIOIIEro JONyCKa YYacTHUKOB, HE 3aBEpPUIMBIIMX HANMCAHME HWTOTOBOIO COYMHEHHUS
(M3I0XKEHUSI) 1O YBAKHUTENBHBIM MPUYMHAM, a TaKXK€ YYaCTHUKOB, YNAJEHHBIX C HMTOrOBOIO
COUMHEHUs (M3JI0KEHMsI) 3a HapylleHue TpeOOBaHMU, K MOBTOPHOM C/Jaye WTOTOBOIO COUYMHEHMS
(M3J10KEHUS) B TEKYIIIEM y4eOHOM ro/ly B JIOMOJIHUTEIbHBIC JaThlI.

IIpoBepka UTOroBOro COUMHEHUs (M310KEHUS)

! KonupoBanue 0JaHKOB UTOrOBOTO COYMHEHMs (M3II0KEHHUs) C BHECEHHOM B OJIAHK PETMCTPALMH OTMETKOM
«X» B one «He 3axkonunny («Yaanen»), NOATBEPIKICHHON MOMMUCHIO YWieHAa KOMUCCHH IO TPOBEJCHUIO HTOTOBOTO
COounHeHHS (M3JI0KECHHUS ), HE IPOU3BOIUTCS, POBEPKA TAKUX COUMHCHHMIA (M3JI0KESHUI ) HE OCYIIECTBISICTCS.



Ha »srame npoBepku HUTOrOBOTO COUMHEHHS (M3JI0KEHHS) PYKOBOJIUTENb 00pa3oBaTEIbHOM
OpraHu3aluu:

oOecrieunBaeT HEOOXOJUMBIMH TEXHHYECKUMHU CpEACTBaMHU (KOMMPOBAIBHBIN ammapar,
CKaHep, KOMIIBIOTEP C BO3MO>KHOCTBIO BbIXOJa B ce€Th «/IHTEpHET», a TaKkKe C yCTAHOBJIEHHBIMH Ha
HEro CIeUUaIn3upOBaHHBIMU MPOTpaMMaMu, MO3BOJISIONIMMU aBTOMAaTUYECKU MTPOBEPATH TEKCThI HA
HaJIM4YMe 3aMMCTBOBAHUM U Ap.) SKCIEPTOB JIJIsl OCYLIECTBICHHS IPOBEPKU U OLIEHUBAHUS UTOIOBOIO
COUMHEHUs (M3JI0KEHUs);

MPUHUMAET peuieHue O HEeOOXOAMMOCTH BO3JIOKEHHUS HAa TEXHUYECKOro CHelHalnucTa
0053aHHOCTH MO OCYIIECTBIEHUIO MPOBEPKH COOJIIOJCHUS YYACTHUKAMU HMTOTOBOTO COYMHEHMS
(m3noxenusi) TpeboBaHuss Ne 2 «CaMOCTOATENBHOCTh HAMUCAHUS HMTOTOBOIO COYMHEHUS
(M3110KEHUS)» B COOTBETCTBUH C HOPAAKOM, onpeneneHusiM OB,

B CJIy4ae C/1a4yll UTOTOBOI'O COYMHEHMS (M3JI0KEHHS) YYACTHUKOM COYMHEHUS (M3JI0KEHUs) B
YCTHOHM (popMe OCYIIECTBIIET KOHTPOJIb BHECEHHS B OJIAaHK PErMCTPallMd YKa3aHHOTO yYacTHHKA
UTOTOBOTO COYMHEHHUs (M3JI0KEHHUS) OTMETKH «X» B mose «B ycTHoi (opme», MOATBEPKICHHON
HNOJANKCHIO 4YJIEHA KOMHUCCHUM 110 TMPOBEJAECHHUIO UTOTOBOIO COYMHEHHUS (M3JIOKEHMsS), IS
MOCIIEAYIOIIEeH KOPPEKTHOW OOpaOOTKM M TMPOBEPKH OJIAHKOB MTOTOBOTO COYMHEHHUS (M3JIOKCHHS)
TaKOI'0 y4aCTHUKA;

oOecreynBaeT NPOBEPKY U OLIEHUBAHNUE UTOTOBOTO COYMHEHUS (U3JI0KEHHS) B COOTBETCTBUU C
KPUTEPUSIMH OLIEHUBAaHUS B YCTAHOBJEHHBbIE CPOKH (IIPOBEpKA JOJKHA 3aBEPIIUTHCS B CPOKH,
ycTaHOBJIeHHBIE MyHKTOM 29 [lopsiaka).

PykoBoautens o00Opa3zoBaTeinbHOW OpraHuM3alMd  MPUCYTCTBYET TMPU  OCYIIECTBIICHUU
TEXHUYECKUM  CIECHHUAJTUCTOM CKAHMPOBAaHUS OpUTHHAla OJIAHKOB HWTOTOBOTO  COYMHEHUS
(M3710XKEHMS) TOCNe MPOBEICHUSI POBEPKU U OLEHUMBAHUS HKCIIEPTaMHU, B TOM YHUCJIE OPUTHHAIIOB
0JIaHKOB UTOIOBOTO COYMHEHUS (M3JI0KEHMsI) C BHECEHHOM OoTMeTKOoU «X» B mojis «He 3akoHumm»
Wi «YaaleH», MOATBEPKIECHHOM TMOAMUCHI0 4YI€Ha KOMHUCCHU MO MPOBEACHUI0 HUTOTOBOTO
counHeHus (u3noxeHus). CKaHUPOBAHUIO TIOJIJIEKAT BCE BbIJAHHbIE YYACTHUKAM OJJaHKA UTOTOBOIO
COUYMHEHUS (M3JI0KEHUS), B TOM YHCIIe He3amoJIHeHHbIe. OTCKaHUPOBAHHbBIE M300paxeHus OJaHKOB
UTOTOBOT0 COUMHEeHUS (U3noxeHus ) nepenarorcs B MOYO nnst mocnenyromieit nepenayu B PLIOU u
00paboTKH.

2. UHCTpYKIMS AJIS1 TEXHUYECKOI0 CIEeMATUCTA IIPU POBEJIEHUN UTOTOBOI0
COYMHeHUs (M3JI05KeHM )

He mo3aHee 4eM 3a JeHb /10 HAayaja NMPOBeJeHUs] UTOTOBOI0 COYMHEHMS (U3JI0KEHUSs)
TEeXHHYECKHH CIenUuaJIucT 00sI3aH:

MOATOTOBUTH U MTPOU3BECTH MPOBEPKY pabOTOCTIOCOOHOCTH TEXHHUYECKHUX CpE/ACTB B
BBIJCJIEHHOM ITOMEIICHHUH.

JlanHHOE TTOMEIIEHHUE TOHKHO ObITh 000PYI0BAHO CIEAYIOMIMMHU TEXHUYECKUMHU CPEJICTBAMM:

Terae(OHHOMN CBA3BIO;

MIPUHTEPOM;

KOIHUPOBAJILHBIM aIllapaToM (CKaHEepOM);

MEPCOHATBHBIM KOMIIBIOTEPOM, TOJKIIOUEHHBIM K ceTu «MHTepHeT», aid MOJydYeHHs
KOMIUIEKTOB TEM UTOTOBOT'O COYMHEHUSI (TEKCTOB JJISI UTOTOBOTO M3JI0KECHUS).

2 B ciyyae NpPHMHSTHS COOTBETCTBYIOIIETO PEIICHHS K SKCIEPTY MOCTYNAIOT MTOTOBbIE COYMHEHMs (M3JI0MKEHHs),
NpOINEANINEe IPOBEPKY Ha BhimosHeHHEe TpeOoBanuss Noe 2 «CaMOCTOSATENIbHOCTh HAIMCAHUS HKTOIOBOTO COYMHEHUS
(M3JT0XKESHUS )».



OpranuzoBath IeyaTb OJIAHKOB UTOTOBOTO COUYMHEHHMS (M3JIOKEHHUS) U OTYETHBIX (HopM njis
MPOBEACHUSI HMTOTOBOTO COYMHEHHUs (U3NOKeHus1) (B Cilyyae Medatd uX B 00pa3oBaTesIbHOU
OpraHu3aIum).

KomupoBanue OIaHKOB MTOTOBOTO COYMHEHHUs (M3JIOKEHHS) MPU HEXBATKE pacrledaTaHHBIX
OJIaHKOB HWTOTOBOTO COYMHEHHUS (M3JI0KEHHUS)) B MECTax TMPOBEIACHUS MTOrOBOIO COUYMHEHUS
(M37105KEHMS) 3aMpelieHo, TaKk Kak Bce OJaHKU UMEIOT YHUKAIbHBIN KOJI pabOThl M paclievyaThiBatOTCS
MOCPEICTBOM CHEIUATU3UPOBAHHOTO MPOTPAMMHOTO 00ECIIEUEHUS.

B neHb nmpoBegeHUsi UTOTOBOI0 COYMHEHMS (M3JI0KEHHS) TEXHUYECKOMY CHEIHAJIUCTY
HEe00X0AMMO:

B 09:45 mo MeCTHOMY BpEMEHH MOJYYUTh TEMbl COUMHEHHS] B COOTBETCTBHM C MHCTPYKLUEH
JUISE TEXHUYECKOTO CIIECIHMAIUCTA MO TMOJYYCHHI0 KOMIUIEKTOB TEM MTOTOBOTO COUYMHEHHUS (CM.
[Tpunoxenue 4);

Pa3MHOXHUTh HMX B HEOOXOIMMOM KOJMYECTBE M MepeaaTh UX  PYKOBOAMUTEIIO
o0Opa3oBaTeIbHON OpraHu3aluy (TeMbl COUMHEHUSI MOTYT OBITh paclieyaTaHbl HA KaXJI0T0 y4aCTHUKA
WM pa3MelleHbl Ha JocKe (MH(DOPMAIIMOHHOM CTEHIE);

HiepeiaTh TEKCTHI A7 U3JI0KEHHS, PA3MHOXKHB UX B HEOOXOAUMOM KOJIMYECTBE”;

OKa3bIBaTh TEXHUUYECKYH) IOMOILb PYKOBOAMTEIIO M YI€HAM KOMHUCCHM IO MPOBEICHUIO
UTOTOBOT'O COYMHEHUSI (MU3JI0KECHHUS).

IIo okOHYaAHNM UTOrOBOI0 COYMHEHHUS (M3JIOKEHHS), a TAKKe B PAMKAX OPraHM3aluH
NMPOBEPKH UTOTOBOI0 COYMHEHUS (U3JI02KEHU) TEXHUYECKUI CIeIHATUCT J0JIKEH:

MOATOTOBUTh W TPOU3BECTH TNPOBEPKY PabOTOCIOCOOHOCTH TEXHUYECKUX CPEJICTB
(KkomUpOBAJIBHBIM ammapar, CKaHep, KOMIBIOTEp C BO3MOKHOCTBIO BbIXOAa B ceTh «VIHTepHET», a
TaK)K€ C YCTAHOBJICHHBIMU Ha HET0 CHEHUAJIU3UPOBAHHBIMH MPOrPaMMaMU, MO3BOJSIOIIMMU
ABTOMAaTUYECKHU MPOBEPSITh TEKCTHI HA HAJTMYKME 3aMMCTBOBAHUHN U JP.);

MPUHATH Y PYKOBOAUTEIST 00pa30BaTEIbHONW OpraHU3alliid OPUTHHAIBI OJTAHKOB PETHUCTPAllAN
¥ OJIAaHKOB 3aIUCH (JOMONHHUTENBHBIX OJaHKOB 3aIMCH) I/ OCYIIECTBIEHHS UX KOIIMPOBAHUA ",

MPOU3BECTH KOMUPOBAHUE OJIAHKOB pPETUCTpAIlM W OJAHKOB 3amucH  (JOTOTHUTEILHBIX
OJIaHKOB 3amUCH) JJIsl MOCNenyrome npoBepku. KomupoBanue OJaHKOB MPOUZBOAUTCA C YUETOM
3aroJHeHHs] OJIAaHKOB C JIBYX CTOPOH IIPH JBYCTOpPOHHEW medatu OnaHkoB. KomupoBaHue OiiaHKOB
perucTpanuu u OJIAHKOB 3amlKCH MPOU3BOJUTCS TMOCIEIOBATEILHO, OJAHK PErucTpanud M OJaHK
3aMucH, JOTMOJIHUTEIbHBIC OJIAHKH 3alHMCH JOJDKHBI MITH APYT 3a apyroMm. KomupoBaHue OJIaHKOB
peructpanuu U OJAHKOB 3allMCH JIOJDKHO MPOU3BOAUTHCS B XOPOIIEM KauecTBE, BCE CHUMBOJIBI
JIOJIKHBI OBITH OTTIEUATAHBl U YUTAEMBI JJI SKCIIEPTa;

M0 TOPYYECHUIO PYKOBOIUTENS OOpa3oBaTENIbHONM OpraHu3alMd OCYIIECTBUTH IPOBEPKY
COONIONIEHUS]  YYaCTHHUKAaMHU  HMTOTOBOTO  COYMHEHHUS  (U3NokeHus) TpeboaHuss No 2
«CaMOCTOSATEILHOCTD HAMMCAHUS UTOTOBOTO COUYMHEHUS (M3JI0KEHUS)» B COOTBETCTBUU C MOPSAKOM,
onpeaeneHubiM OVB.

[Tocne komupoBaHUsI TEXHUYECKUN CHEHMUATHCT MEPEAaeT PYKOBOJIUTENIO 00pa30oBaTEIbHON
OpraHu3allii OpPUTHHAJIBI OJaHKOB HMTOrOBOIO COYMHEHHUS (M3JI0KEHHUS) YYAaCTHUKOB HTOTOBOTO

3 Ilns yuacTHMKOB m3yioxkenus ¢ OB3, y4aCTHHKOB H3II0KEHHs — JeTeli-MHBAIMIOB M HHBATHIOB (C PaccTpoiicTBaMU
AyTHCTHYECKOTO CIIEKTpa, C HapyLIEHUWSIMH OIOpPHO-JBUTATEJIbHOIO  ammapara, CJelblX, ClIa0OBHISIIUX, TIJIyXHX,
TTO3THOOTJIOXIIHX U CIIA0O0CIBIIIANINX ) TEKCT IS U3JI0KEHHS IIeYaTaeTCsl Ha KaXKI0T0 YYaCTHUKA N3TI0)KEHHS OTAEIBHO.

* KonupoBanue 61aHKOB MTOIOBOTO COUMHEHMs (M3II0KEHHs) C BHECEHHOI B GJIAHK PErHCTPAllMH OTMETKOH «X» B MOIs
«He 3akoHumn» umu «YpaiaeH», MOATBEPXKACHHOM MOANHCHIO YI€Ha KOMHCCUM IO MPOBEAECHUI0 HUTOTOBOIO COYMHEHUS
(M3m0XKeHus), He NMPOM3BOANTCS, MPOBEPKA TAaKUX COYMHEHMH (M3JI0KEHWH) He OCYIIECTBISIETCS. YKa3aHHbIE OJAHKH HTOTOBOTO
counHeHnst (m3noxenust) Bmecte ¢ (opmoit MC-08 «AKT 0 JOCpPOYHOM 3aBEpIICHWH HANMCAHUS HWTOTOBOTO COYMHEHHS
(M3nmOXEeHUsT) MO YBXUTEIbHBIM npuuuHam» Wi Qopmoit MC-09 «AkT 00 yIaneHWM ydYacTHHKAa HTOTOBOIO COYMHEHHS
(M31m0XKEHUs)» TIepenaloTcs PYKOBOAMUTENIO 00pa3oBaTEIbHOW OpraHM3alWM JUIA y4eTa, a Tarke IJIsl IOCIEeIyIOUIero IOIycKa
YKa3aHHBIX YYaCTHHKOB K MOBTOPHOW CAadye WTOTOBOTO COYMHEHHS (M3JIOKEHHUS) B TEKYIIEM YYeOHOM TOAy B JOMOJHHUTEIBHBIC
JaThl.



COurMHEHUs (MBIIOKEHHsI), JKCIEepTaM — KOMUU OJIAaHKOB HWTOTOBOTO COYMHEHUS (M3JIOKCHWS)
YYaCTHUKOB UTOTOBOTO COUMHEHHUS (M3JI0KEHHUS).

B cnyuae npoBeneHuss CKaHUPOBaHHWS B OOpa30BATEIbHON OPraHW3aIlMU OCYIIECTBIISET
CKAaHUPOBAHUE OPUTHMHAIIOB OJAHKOB MTOTOBOTO COYMHEHUS (M3JIOKEHHUSA) C BHECEHHBIMHU B HHX
pe3ybTaTaMu MPOBEPKH 1O KPUTEPHSIM OLIEHUBAHUS («3a4eT»/ «HEe3a4eTy).

3. MHCTPYKUMS ISl 4J€HOB KOMHCCHH 1O NPOBEAEHUI0 MTOrOBOr0 COYMHEHUS
(M3J107K€eHNA)

UneHbl KOMHMCCHM IO MPOBEACHUI0 HWTOTOBOTO COYMHEHMS (M3JIOKEHMs) 1O Hayaia
IPOBEJIEHUU UTOTOBOTO COYMHEHHS (M3JI0KEHHUsS]) OO0S3aHbl O3HAKOMHUTBCS C HOPMATHUBHBIMU
IIPABOBBIMU JOKYMEHTAMHU, PETrJIaMEHTUPYIOUIUMU POBEJEHUE UTOMOBOIO COUMHEHHUS (M3TI0KEHNUS):

MOPSIAKOM TPOBEICHUS] U TPOBEPKHM HMTOTOBOTO COUYMHEHHMS (M3JIOKEHHWS) HAa TEPPUTOPUU
cyOnekta Poccuiickoit denepanuu, onpeneineHasiM OUB;

METOUYECKUMH MatepuanaMmu PocoOpHaa3opa, peKOMEHIyeMbIMH K HMCHOJIB30BAHUIO IMPU
OpraHu3alyy U NPOBEJECHUN UTOTOBOIO COUMHEHHUS (M3TI0KEHHUS);

WHCTPYKIIMEH, onpeestonieil mopsaoK ux padoThl;

MpaBUJIAMH 3aMIOJTHEHUS OJIAHKOB UTOTOBOTO COUYMHEHUS (M3JI0KEHU).

B 1eHb mpoBeleHUs UTOTOBOr0 COYMHEHHS (M3JI0KEeHMS) YICH KOMUCCUU TI0 TIPOBEJICHUIO
UTOTOBOTO  COYMHEHUs  (M3JIOKEHMs) JIOJDKEH: TMPONTH  WHCTPYKTaX Yy  PYKOBOJUTEINS
o0pa3oBaTeIbHOW OpraHU3allUd IO TOPSAAKY W TPOLEAype MPOBEIEHUS HUTOTOBOTO COUYMHEHUS
(M3710KECHUS);

MOJIYYUTh Yy PYKOBOAMTENSI 00pa30BaTeNIbHOM OpraHu3alid UHPOPMAIUIO O paclpeaesieHuu
YJICHOB KOMHUCCHUH TI0 MPOBEICHUIO UTOIOBOT'O COUMHEHUS (M3TI05KEHHUs) IO YUeOHbIM KaOMHETaM;

MOJIYYUTh Y PYKOBOAMUTENSE 00pa30BaTEIbHON OpraHu3aliy Cleyonie MaTepuabl:

MHCTPYKILMIO JIJISl YYACTHHUKOB MTOIOBOI'O COYMHEHUS (M3JI0KEHUS), 3aUUTHIBAEMYIO YJICHOM
KOMHUCCHHM TI0 TIPOBEJACHHUIO UTOTOBOTO COYMHEHHUS (M3JOKEHHUS) B y4eOHOM KaOMHETe mepen
HA4yaJioOM MPOBEJIEHUSI MTOrOBOIO COYMHEHMS (M3J70KeHHUs) (0JlHa MHCTPYKUUS HAa OJUH y4eOHBI
kabuner) (cM. [Ipunoxenue 9);

MHCTPYKLMH Ui YYACTHUKOB MUTOIOBOIO COYMHEHUs (M3JI0KEHMs) (Ha KaKIOro y4acTHHKA)
(cm. Tlpunoxenus 6,7);

OJJaHKM WTOTOBOTO COYMHEHUsS (W3JIOKEHHs): OJaHK perucrpanud u OnaHk(W) 3ammcu
NOJYYaroTCsl KOMIUIEKTaMu (B KaXKIOM KOMIUIeKTe 3HaueHus mons «Kox paboTer» B OnaHke
perucTpaiuu u B 6aHke(ax) 3arnucu JOJDKHBI COBIAIATD);

JOTIOJTHUTENFHO TOMYYaroTcsl OJIaHKK 3amicH ¢ He3armoiHeHHbIM moneM «Kox padoteny mms
BbIJJaYM YYaCTHUKAM HUTOTOBOTO COYMHEHHUS (M3JIOKEHUS) B KAYECTBE JOMOJHUTEIBHBIX OJaHKOB
3aIuCH;

YEpPHOBUKH (2 JINCTA HA OJJHOTO YYaCTHUKA UTOTOBOT'O COUYMHEHHUSI (U3JI0KEHHUS );

OTUYeTHBIC (DOPMBI I IPOBEACHUS UTOTOBOTO COUMHEHUS (M3JI0KEHU).

[IpoiitTn B cBO# yueOHBI KAOMHET, MPOBEPHUTHh €r0 TOTOBHOCTH K MPOBEIACHHUIO WTOTOBOTO
COUMHEHUs (M3JI0’KEHUs1) U PUCTYTHUTH K BBIMOJIHEHUIO CBOMX O0SI3aHHOCTEI:

pasnaTh Ha pabodyre MecTa YYaCTHUKOB MUTOTOBOTO COUMHEHHMSI (M3JI0OXKEHUS) YEPHOBUKU (HE
MeHee JIBYyX JINCTOB), MHCTPYKIHUU ISl Y4aCTHUKOB UTOTOBOTO COUYMHEHUS (M3JIOKEHUS) HA KaXI0T0
Y4aCTHHUKA,

MPOBEpUTH Halmyue opdorpaduueckux cloBapeil Ui y4aCTHUKOB MTOTOBOTO COUYMHEHUS,
opdorpaduyueckux 1 TOIKOBBIX CIOBApPEH — JUIsl y4aCTHUKOB UTOTOBOT'O U3JI0KECHHUS,;

MOATOTOBUTh Ha J0CKe (MHGOPMAIMOHHOM CTEHJE) HEeO0OXOauMyl HWH(OpMAIHMIO IS
3arnojaHeHus OJJaHKOB PETUCTPALINH;



o0ecreunTh OPraHM30BAHHBIN BXOJ YYaCTHHKOB HWTOTOBOTO COYHHEHHUsS (WM3JI0KEHUS) B
y4eOHbIN KaOWHET.

Y4YacTHUKM HMTOrOBOIO COYMHEHHMs (M3JI0KEHMSI) pacCakMBarOTCsi 3a pabouMe CTOJIBI B
KaOWHETE B POU3BOJILHOM MOPSAKE (10 OTHOMY YEJIOBEKY 3a pabouuii cTo).

Bo Bpems mpoBeneHHs UTOTOBOTO COYMHEHUS (M3JI0KEHHUs) Ha pabodeM CTOJe Y4acTHHUKA,
OMUMO OJIAHKOB, JINCTOB OyMaru Jijisi 4epHOBUKOB HAXOJIATCS:

pyuka (reneBasi UJu KaluuIIpHas ¢ YepHUIAMH YEPHOTO 1[BETA);

JNOKYMEHT, y10CTOBEPSIOIINN TUYHOCTH;

Il y4aCTHUKOB UTOTOBOTO COYMHEHMS — opdorpaduueckuil cIoBapb, BbIJAHHBINA MO MECTY
IIPOBEJICHUSI UTOTOBOTO COYMHEHUS;

JUIE  yYaCTHUKOB MTOTOBOTO W3JOXKEHUS — opdorpapuueckuii ¥ TOJKOBBIH CIIOBapH,
BBIIAHHBIE 10 MECTY MPOBEACHHSI HTOIOBOI'O U3JI0KEHHUS;

MHCTPYKLMH JIsl YHACTHUKOB UTOTOBOTO COUMHEHHUS (M3JI0KEHHUS);

JUISL YYaCTHUKOB HTOTOBOTO COYMHEHMS (M3J0KEHUS) C OTrPAaHMYEHHBIMH BO3MOKHOCTSIMU
3/10pOBbsSI, YYaCTHUKOB WTOTOBOTO COYMHEHUS (M3JI0KEHHS) — JETEeH-UHBAIMIOB U HHBAIUJIOB —
cHenualbHble TEXHUYECKUE CpeicTBA (IIPU HEOOXOIUMOCTH);

JeKkapcTBa (Mpu HEOOXOIUMOCTH);

MNPOAYKTHl IMUTAaHUSA JUIsl JIONOJHUTENBHOIO IpUEMA NHIIKM (IEpeKyc), OyTUIMpOBaHHas
NUTHEBAsA BOJA MPU YCIOBHM, YTO YINAKOBKA YKa3aHHBIX NPOAYKTOB IMUTAHMUS U BOJBI, a TAKKE MX
notpebieHne He OyayT OTBIEKATh JPYIHMX YYAaCTHHUKOB HTOTOBOTO COYMHEHHUS (M3JIOXKEHHS) OT
HAIMCaHUsI UMU UTOTOBOT'O COYMHEHHUS (M3TI0KEeHHUST) (TIpU HEOOXOIUMOCTH).

Haumnas ¢ 09:45 mo MecTHOMY BPEMEHH MOJYyYUTh OT PYKOBOAMTENS 0Opa3oBaTeIbHOMN
OpraHM3aliU TeMbl COYMHEHMS (TEKCTBI /Ui UTOrOBOTO M3JI0KEHUs ). TeMbl COUMHEHHsI MOTYT OBIThH
pacreyaTaHbl Ha Ka)X/JI0T0 YYaCTHHKA WJIM pa3MeIleHbl Ha JTOcKe (MH(OPMAIMOHHOM CTEHJE) — B
JAHHOM Cly4yae WIeH KOMMCCHUU 110 TPOBEJIEHUI0 MTOTOBOTO COUYMHEHHS (U3JI0KEHHMS)
MOJIFOTABIIMBAET Ha AOCKE (MH(DOPMAIIMOHHOM CTEH/JIE) TEMbl COUMHEHUSI.

TexcT nnsi W3MOXKEHUS pacredyaTrbiBaeTCs /I YYaCTHUKOB HMTOTOBOTO HW3JIOKEHUS C
paccTpoNCTBaMU ayTUCTHUYECKOTO CIHEKTpa, C HapYyLIEHUSMU OIOPHO-ABUTATEIBLHOTO ammapara,
CJIETIBIX, CIIA0OBUASIINX, TIYXHUX, MO3AHOOTIOXIIMX M CIA0OCHBIIIANINX YYAaCTHUKOB HTOT'OBOIO
M3JI0KEHUS .

Jlo Hayajla WTOroBOro COYMHEHHMs (M3JI0JKEHUs]) YICH KOMHCCHHM IO MPOBEICHHUIO
UTOTOBOT'O COYMHEHUS (U3JI0KEHUS ) TOJDKEH:

MIPOBECTU MHCTPYKTAX YYACTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0’KEHNUs), KOTOPBIM COCTOUT U3
nByx yacteil. [lepBast yacTh nHCTpYyKTaxka rpooautcs A0 10:00 mo MecTHOMY BPEMEHH U BKJIIOYAET
B ce0s1 ”H(HOPMHUPOBAHUE YUYACTHUKOB O MOPSIKE MIPOBEICHUS UTOTOBOI'O COUMHEHUS (M3JI0KEHHUS ), B
TOM YHCIE O CiIy4asX YJaJIeHHUs C MTOrOBOTO COYMHEHUS (M3JIOKEHHUS), MPOJIOJIKUTEIBHOCTH
HaMMCaHUsl UTOTOBOI'O COUMHEHUS (M3J10KEHHS), O BPEMEHU U MECTEe O3HAKOMJICHHSI C pe3yIbTaTaMu
UTOTOBOTO COYMHEHUS (M3JI0KEHUS), a TAKXKE O TOM, YTO 3alIMCH Ha YEPHOBHUKAX He 00pabaThIBarOTCS
Y HE MPOBEPSIOTCS;

> TeKCT JIst HTOTOBOTO M3JI0KEHH)S BBIIACTCS YYACTHUKAM JUISl UTEHHS M TIPOBEICHHS TI0IrOTOBUTENBHON paGoThl Ha 40
MHUHYT. B 3TO Bpemsi yuyaCcTHHKH MOTYT pabOTaTh C YCPHOBHKAMU, BBHIMUCHIBAS KIFOYCBBIC CJIOBA, COCTABIAS IUIAH M3JIOXKCHUS
(mepenuchiBaTh TEKCT /ISl UTOTOBOTO W3JIOKEHUS B YEPHOBHMKH 3amperieHo). [lo ucreyenun 40 MUHYT WieH KOMHCCHHU IO
MPOBEJICHUIO UTOTOBOTO COYMHEHHS (U3JIOKEHHUs) 3a0UpaeT TEKCT Uil UTOTOBOTO HM3IIOKEHUS, M YYACTHHKH MPUCTYIAIOT K
HAIKMCAHUIO UTOTOBOTO M3JI0KCHHS.

Jliist THyXxuX, MO3JHOOTJIOXIIMX M CIa0O0CIHBIIIAIINX YYACTHUKOB UTOTOBOTO H3JIOKEHHUS TPU HEOOXOIUMOCTH (BMECTO
BBIJIaYM TEKCTa JJIsl UTOTOBOTO M3JOXKEHUS Ha 40 MHHYT) MOXET OBITh OCYIISCTBICH CYpPJOIEPEBOJ TEKCTa IS HTOTOBOTO
U3TI0KEHUs (0 HEOOXOAMMOCTH O0eCTieueHusT CypAONepeBoia TEKCTa Ui HTOTOBOTO U3JIOKEHUs COOOINAaeTCs BO BpeMs MOIauH
3as1BJICHUSI HA y4aCTHE B MTOTOBOM H3JIOKEHUH).



BBIIaTh yYAaCTHHKAM HTOTOBOTO COYHHEHHUS (M3JO0XKEHHS) OJIAaHKH PETUCTpanuu, OJaHKU
3anucu (OJIaHK perucTpanuu ¥ OJlaHK(M) 3aMUCHU BBIIAIOTCS KOMIUIEKTAMU: B KaXKIOM KOMILIEKTE
3HaueHus noiist «Kox paboTe» B OGi1aHke peructpanuu U B OJaHKe(ax) 3aMucH JOMKHBI COBMIAIATh);

IIPOBECTU BTOPYKO YAaCThb MHCTPYKTaXKa, KoTopas HaunHaeTcs He paHee 10:00 mo mecTHOMY
BPEMEHH, B XOJI€ KOTOPOM:

O3HAKOMHUTh YYAaCTHUKOB MTOTOBOTO COYMHEHHUS (U3JO0XKEHHMsS) C TeMaMH HMTOIOBOTO
COUMHEHMs (Ha3BaHMEM TEKCTa [UIsl U3JIOXKeHUs) (coiepkKaTeabHOe KOMMEHTUPOBAHUE TEM
UTOI'OBOT'O COYMHEHUS U TEKCTOB JIJIs1 HUTOTOBOT'O U3JI0KEHUS 3aIPELICHO);

MocJie O3HAaKOMJICHUS JaTh YyKa3aHWE YYaCTHUKaAM HWTOTOBOTO COYMHEHUS (U3JI0KEHUS)
OPUCTYIUTH K 3alOJHEHUIO PErUCTPALMOHHBIX MOJIeH OJIAaHKOB UTOTOBOTO COUYMHEHUS (M3JI0KEHUS),
yKa3aTb HOMEpP TeMbI HTOIOBOI'O0 COUMHEHHUS (TEKCTa AJIs U3JI0KEHHUS);

JaTh yKa3aHUE YYaCTHUKAaM WTOTOBOTO COYMHEHUS (M3J0)KEHUs) 3amucaTh B OJIaHK 3alUCH
Ha3BaHME BHIOPAHHON UMH TEMbl COUMHEHUS (TEKCTa 7151 U3JI0KEHU );

MIPOBEPUTH MPABUIBHOCTb 3AMOJIHEHHUS] YYACTHUKAMH WTOTOBOTO COYMHEHMS (U3JI0KEHUS)
pPEruCTPalMOHHBIX MOJEH OJIAHKOB, B TOM YHCJIE€ NMPOBEPUTH OJaHK PErHCTpalud U OJaHKHU 3aIUCU
Ka)KJOT0 YYaCTHUKA UTOTOBOI'O COUMHEHHUS (M3JI0KEHUS) HA KOPPEKTHOCTh BIMCAHHOIO YYaCTHUKOM
UTOTOBOI'0 COYMHEHMS (U3JI0KEHMS) KOJIa BUJa padOThl, HAUMEHOBAaHUA BHJ1a paOOT, HOMEPA TEMBI;

OOBSBMTH HAYA0, MPOJOIKUTENBHOCT’ M BPEMS OKOHYAHHS BBIIOJHEHUS HMTOTOBOTO
counHeHus (M3J10KeHus1) U 3aUKCUPOBATh UX Ha JOCKe (MH()OPMAIIMIOHHOM CTEHJIE).

IIpoBenenne HTOrOBOro M3JI0KEHUS

IIpn npoBeaeHUM HU3I0KEHUS TEKCT AJI1 WU3JI0KEHMSI 3aUMTHIBAE€TCS y4YaCTHUKAM HMTOrOBOIO
U3JI0KEHHSI BCIyX TPUXKbI Mocie OOBSBICHUS Hauyala MpPOBEACHUS HU3NIoKeHus. VHTepBanm Mexiy
YTEHUEM COCTABJISIET 2 MUHYTHI.

JUIs y4acTHMKOB MTOIOBOI'O H3JIOKEHMSI C PACCTPOMCTBAMU ayTUCTUYECKOTO CIEKTpa, C
HApyIIEHUSIMH  ONOPHO-JBUraTebHOrO  ammapara,  CIelblX,  CIA0OBHUIAIIMX,  TIYXHX,
HO3/IHOOIJIOXIINX M CJIa0O0CHBIIIAIUX YYaCTHUKOB HTOrOBOTO M3JIOKEHHUS TEKCT Al UTOrOBOTO
U3JI0KEHMSI BbIIAETCs JUIl YTEHUS U NPOBEACHHUS MOATrOTOBUTENBbHON pa®oThl Ha 40 MUHYT mocie
OOBSIBIICHUS Hayajla TPOBEICHHUS U3JIOXKEeHHs. B 3To BpeMs y4YacTHUKM MOryT paloTaTh c
YEepHOBHKAMH, BBIIIMCHIBAsL KIIFOUEBBIE CJIOBA, COCTABIISAS IJIAaH U3JI0KEHUS (MepEenuChIBaTh TEKCT IS
UTOTOBOTO H3JIOKEHHUS] B YEpPHOBUKM 3amnpeuieHo). Ilo ucreuennn 40 MUHYT wWieH KOMUCCHM IO
IPOBEACHNUIO UTOIOBOTO COUYMHEHMs (M3J10XKEHHs) 3a0upaeT TEKCT AJIi MUTOrOBOTO HU3JIOXKEHMS, U
YYaCTHHUKH NMPUCTYNAIOT K HAMCAHUIO UTOIOBOT'O U3JI0KEHUS.

JUIs TIyXUX, MO3JHOOTTIOXIINX W CIA0O0CTBIIAIINX YYACTHUKOB MTOIOBOIO M3JI0XKEHUS MpU
HEOOXOJIMMOCTH (BMECTO BBIJAUM TEKCTa AJII UTOrOBOro M3yokeHuss Ha 40 MHUHYT) MOXET OBITh
OCYUIECTBJIEH CYpAONEPEBOJI TEKCTA I UTOTOBOTO M3JOKEHUA (0 HEOOXOIMMOCTH oOecredeHUs
CypAoIiepeBoia TEKCTa JUIsi UTOTOBOTO HM3JIOKEHMsI COOOIIAaeTcs BO BpeMs IMOAauu 3asiBJICHUS Ha
y4acTre B UTOTOBOM HM3JI0KEHUH).

JUig cnenblx U ClHaOOBUASIIMX YYACTHUKOB HMTOTOBOTO H3JIOKEHMSI MPU HEOOXOAMMOCTHU
MOKET OBITh OCYIIECTBJICH MEPEBOJA TEKCTa IS WTOTOBOTO HM3JIOKEHHS Ha Pelbe(HO-TOUCUHBIN
mpudt bpaitng (o HeoOXomummocTH oOecmedeHus: MmepeBoja TEKCTa JII MTOTOBOTO HW3JIOXKCHHS
coo0I111aeTcs BO BpeMs IOJJauM 3asiBJICHUS Ha y4acTHE B UTOITOBOM U3JI0KEHUN).

IIpoBenenne UTOroBOro COUMHEHMS (M3/105KEHHU)

® B IpOMOIKMTENLHOCTh HAMMCAHMS HTOTOBOTO COYMHEHHs (M3JI0XKEHMS) He BKIKOYAETCS BPEMs, BBIICIECHHOE Ha
MOJATOTOBUTENbHBIC MEpONpUATHS (MHCTPYKTaX YYaCTHHKOB HTOTOBOTO COYMHEHHS (M3J0XKEHHUS), 3alOJHEHHE HMHU
PETUCTPAIIMOHHBIX TIOJIH OJAaHKOB U JIp.), & TAKXKE Ha MEPEHOC aCCUCTEHTOM B CTaHJAapTHBIC OJIAHKH 3aIMCH UTOTOBOTO COYMHEHHUS
(M37M0KeHMs), BBIMIOJHEHHOTO CICNBIMUA M CIa0OBHISIIAME YYaCTHHKAMH HTOTOBOTO COYHMHEHHS (M3JIOKEHHUS) B CIHEIHAIBHO
MPEAYCMOTPEHHBIX TETPA/ISX, BHIIOIHEHHOTO B OJIaHKaX MTOTOBOTO COYMHEHUS (M3JIOKECHHUS) YBEIUYCHHOTO pa3Mepa, HTOrOBOrO
COYMHEHUS (U3JI0KESHHUS ), BHITIOIHEHHOTO Ha KOMIIBIOTEPE, YCTHBIX HTOTOBBIX COYMHEHUH (M3II0KECHUIT) U3 2y IMO3aMUCEH.



Bo Bpems mnpoBeneHUs HWTOTOBOTO COYMHEHUS (M3JI0KEHHUs) Y4YaCTHUKAM HTOTOBOTO
COUMHEHHs (M3TIOKEHHs) 3amlpelieHo HMMeTb mnpu cebe cpencTBa CBs3u, (OTO-, ayAWo- W
BUJICOAIIAPATYpy, CIIPAaBOYHbIE MAaTE€pUabl, MMCbMEHHbIE 3aMETKH U MHBIE CPEICTBA XPAHEHUS U
nepenayn nHGopmaiuu, coocTBeHHbIe opdorpaduueckne U (UIM) TOJIKOBBIC CIOBAPU. Y YaCTHUKAM
UTOTOBOIO COUMHEHUS (M3JI0KEHMSI) TAKXKE 3aIpellaeTcs MOJIb30BaThCA TEKCTAMM JINTEPATYPHOIrO
MaTepuana (XyJZO0XKECTBEHHBbIC MPOU3BEJCHUS, JIHEBHHKH, MEMYaphl, MyOIUIIUCTHKA, ApyTHe
JUTEepaTypHbIE HICTOYHUKH).

Bo BpeMs mnpoBeAeHHMS HUTOTOBOTO COYMHEHUS (U3JI0KEHHSA) WIEHaM KOMMCCHUM IO
NPOBEJACHUIO HWTOTOBOI'O COYMHEHMS (M3JIOKEHMsI) 3alpelieHO0 HWMeTh Npu cede CpeicTBa CBsI3H,
doto-, aynuo- W BHAEOANNApaTypy, CIPABOUYHbIE MAaTE€pPUANbl, MHUCHMEHHBIE 3aMETKH WU WHBIC
CpelcTBa XpaHEHHUs M mepeAadyd MHGOpPMallMU, OKa3blBaTh COACHCTBHE YYaCTHMKAM HMTOTOBOIO
COUYMHEHUS (M3TI0KCHUSA).

B cnywyae HexBaTkM Mecta B OJaHKe 3amuCH JUIS BBITIOJIHEHHS HWTOTOBOTO COYMHEHUS
(M3J10XKEHMS), MO 3alpOoCy yYaCTHUKA HUTOTOBOTO COUYMHEHHUS (M3JIOKEHMS) WICHBI KOMHUCCHUHU TIO
MPOBEJIEHUIO UTOIOBOI'O COYMHEHMSI (M3JI0KEHUS) BBIIAIOT €My JIOTIOJHUTENbHBIN OJIaHK 3amucu (B
JOTIOHUTENbHOM Oyianke 3amucu nosie «Koa paGoTel» He 3amonHeHo). B mone «Jluct Noy wien
KOMHUCCUHU MO0 TPOBEJEHUI0 HMTOrOBOIO COYMHEHMS (M3J0XKEHUS) NMpPHU BbIJA4Ye AOMOJIHUTEIHLHOTO
OJlaHKa 3amUCH BHOCHUT TMOPSAKOBBIA HOMEpP JHUCTa pabOThl y4yacTHUKA (TIpU 3TOM MeEpBbIM(M)
auctoM(amu) siBnsieTcsA(rorcs) OnaHk(M) 3amuc, BbIAAHHBIH(BIE) B COCTaBe KOMIUIEKTa OJIAHKOB
UTOTOBOTO COYMHEHMSI (M3JIOKEHHSA), a TaKKe IEPEHOCUT B JIOMOJHUTENIbHbIM OJaHK 3amucu
UTOTOBOTO COYMHEHUS (U3JI0KEHUSI) KoJI paboThl (KO paOOThl IOJKEH COBMAAaTh C KOJAOM pabOThI
Ha OJJaHKE PEerucTparum).

[To Mepe HEOOXOINMMOCTH YYaCTHUKAM MTOTOBOTO COYMHEHHUS (M3JI0KEHMs) BBIIAIOTCA
YEPHOBHUKH.

B cnyuae ecnu yyacTHHK UTOTOBOTO COUYMHEHUS (M3JIOKEHHUS) MO COCTOSHUIO 3I0POBbS WIH
JIpYTUM OOBEKTHBHBIM NPUYMHAM HE MOXET 3aBEpPUIMTh HAMKMCAHUE HWTOTOBOIO COYMHEHHS
(M37105KEHMST), OH MOXET MOKUHYTh MECTO MPOBEACHUSI UTOIOBOTO COUYMHEHHUS (M3J10KeHMs). UieHbl
KOMHCCHH IO MPOBEJACHUIO UTOTOBOTO COUYMHEHUS (MU3JI0KEHHUSI) COCTABISIOT «AKT O JIOCPOUYHOM
3aBEpIEHUU HATUCAHUS UTOTOBOTO COYMHEHMUS (M3JI0KEHHS) 110 YBAKHUTEILHBIM puuuHam» (hopma
NC-08), BHOCAT cOOTBETCTBYIONIYI0 OTMETKY B (hopmy MC-05 «BegomocTs npoBeA€HUs UTOTOBOTO
counHeHus: (u3nokeHus1) B yueOHoM kabunere OO (mecte mpoBeneHUs)» (YYaCTHUK HTOTOBOTO
counHeHUs1 (U3TOKEHUs) JOJDKEH IOCTaBUTh CBOIO TOANMKUCH B YyKazaHHOW Qopme). B Onanke
pErucTpaly yKa3aHHOrO YYaCTHMKA UTOTOBOIO COYMHEHHUs (M3y10XeHus) B noje «He 3akoHunm»
HEOOXOJIMMO BHECTH OTMETKY «X» IIJIsl y4yeTa MpU OpraHu3alluu MpOBEpKU. BHeceHue OTMETKH B
nonie «He 3akoHUMI» MOATBEpPXKAACTCS MOAMKUCHIO YJiEHA KOMHCCHH IO MPOBEJICHUIO HUTOTOBOTO
COUYMHEHUS (M3TI0KCHUSA).

B cnywae ecnu y4aCTHHMK MTOTOBOTO COYMHEHHS (M3JI0KEHHWsS) HapYLIWI YCTaHOBJIECHHBIC
TpeOOBaHUs, OH yNaJsETCsl C UTOTOBOTO COYMHEHUS (MU3JI0KEeHHs ). YJIeH KOMUCCUU TIO MPOBEACHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUs1) COCTaBisieT «AKT 00 yJalleHHH Y4YacTHHKA HTOrOBOIO
counHeHus1 (u3noxenus)» (popma MC-09), BHOCHUT COOTBETCTBYIOIIYI0 OTMETKY B dopmy MC-05
«BemomMoCcTh TPOBEICHUSI UTOTOBOTO COYMHEHHUS (M3JI0XKeHus) B ydeOHoMm kabunere OO (Mecrte
MpoBeACHUS)» (YUYACTHUK UTOTOBOTO COYMHEHHUS (M3JI0KEHHUSI) JIOJDKEH MOCTaBUTh CBOKO TOJMKCH B
ykazaHHoi ¢(opme). B OnmaHke perucTtpanud YyKa3aHHOTO YYaCTHUKAa HWTOTOBOTO COYMHEHHS
(M3710KEeHUs1) HEOOXOAUMO BHECTH OTMETKY «X» B moisie «YnaneH». BHeceHue oTMETKH B 1oJie
«YajaeH» MOJATBEPKAAETCS MOJIMUCHIO WIEHa KOMHUCCUU IO MPOBEAEHUI0 UTOTOBOTO COYMHEHUS
(M3I0KEHUS).

B ciyyae ciaun UTOroBOro COYMHEHMs (M3JI0KEHHSI) yUaCTHUKOM COYMHEHUS (M3JI0KEHMS) B
YCTHOM (hopMe WJIeH KOMUCCHUU T10 TTPOBEACHUIO UTOTOBOTO COUMHEHUS (M3JI0KEHUS) BHOCUT B OJIaHK



perucTpauuy yKa3aHHOTO YYaCTHUKA HWTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) COOTBETCTBYIOLIYIO

OTMETKY «X» B moJjie «B ycTHO# ¢opme» u 3aBepsieT CBOSH MOANMMUCHI0 BHECEHUE YKa3aHHON OTMETKH

B CIEIMAIBFHO OTBEJACHHOM TOJ€ JUISl TOCIEAYIOIEel KOPPEKTHONW MPOBEPKU U 00pabOTKH OJaHKOB

UTOTOBOTO COYMHEHHUs (M310XKeHHs) Takoro ydactHuka. B dopmy MC-05 «BemomocTs mpoBeneHus

UTOTOBOTO COYMHEHHUsS (M3J0XKEHHA) B yueOHOM KaOuHEeTe 00pa30BaTEIbHOM OpraHm3anuu (Mecre

NPOBEACHNSA)» HEOOXOAMMO TaK)Ke BHECTH OTMETKY B nojie «CraBain B ycTHOM popme (OB3)».
3aBepiieHne NpoBeAeHU HTOTOBOI0 COYUHEHH (M3JI0KEHHS)

3a 30 MUHYT ¥ 3a 5 MHMHYT J0 OKOHYAaHHUS UTOTOBOTO COYMHEHHUS (U3JI0KEHUS) UJICHBI
KOMHCCHUHU TIO MPOBEICHUIO UTOIOBOTO COYMHEHUS (M3JI0KEHHUs1) COOOLIAI0T Y4aCTHUKaM HUTOIOBOTO
COYMHEHHUS (M3JI0’KEHUS) O CKOPOM 3aBEPIICHUN HAIIMCAHUS UTOTOBOTO COUMHEHUS (M3JI0KEHUS) U O
HEOOXOJIMMOCTH TIEPEHECTH HAITMCaHHbIe COYMHEHUS (M3JI0KEHUSI) U3 UEPHOBUKOB B OJIAHKH 3alHCH
(B TOM 4YHcCIIe B JOMOJHUTENbHBIE OJaHKHU 3aIUCH).

YYacTHUKHA HMTOTOBOTO COYMHEHHS (M3JIOKEHHS), JOCPOYHO 3aBEPIIMBIINE BBIIOJIHEHHUE
UTOTOBOTO COYMHEHUS (M3JI0KEHUs), CIAIOT OJaHKU perucTpaiuu, OJaHKU 3alKuCH, JOTIOTHUTEIbHbBIE
OJlaHKM 3aMKucH, YEPHOBUKU U TOKHJAIOT 00pa30oBaTElIbHYIO OpraHu3alui0 (MECTO MpPOBEICHUs
UTOTOBOTO COYMHEHUS (U3JOKEHHUSA), HE JOKUIAsCh YCTAHOBIEHHOTO BPEMEHH 3aBEpUICHUS
UTOTOBOT'O COYMHEHMUSI (MU3JI0KECHHUS).

[lo ucTeuyeHUH yCTAaHOBJIEHHOTO BPEMEHM 3aBEPIICHUS MUTOIOBOIO COUYMHEHHUS (M3JI0KEHMUS)
YJIeHbl KOMHUCCHH T10 MPOBEICHUI0 UTOTOBOTO COYMHEHHMS (M3JIOKEHHUS) OOBABISIIOT 00 OKOHYAHUHU
BBITIOJTHEHUU UTOTOBOTO COYMHEHMSI (M3JI05KEHHUS) U COOMPAIOT Y YYACTHUKOB UTOTOBOTO COUMHEHUS
(u3n0xeHMs1) OJTAHKU PEeTUCTpAIlU, OJIAHKU 3alUCH (JIOTIOTHUTEIbHBIC OJTAHKH 3alUCH ), YEPHOBUKH.

UsieH KOMUCCUH 1O TPOBEJECHUIO UTOTOBOTO COYMHEHMS (M3JI0KEHMSI) CTAaBUT «Z» B 00sacTu
OJlaHKa 3anucH (WU TONOJHUTENBHOrO OJIaHKa 3aMMCH), OCTaBUICICS HE3AOJIHEHHOM.

B Onankax perucrpaluuyd y4YaCTHHMKOB HTOTOBOTO COYMHEHHMs (M3J0KEHUS) HEO0OXOIUMO
3anosHuTh ToJie «KonmudecTBo O61aHKOB 3amucu». B ykazaHHOE MMOJie BIHCHIBACTCS TO KOJIUYECTBO
0JIaHKOB 3alKCH, BKJIFOYAsl JONOJIHUTENbHbIE OJaHKU 3alUCH (B Cilydae €Cid TaKUE BbIJABAJIUCh IO
3aMpocy y4acTHHKA), KOTOPOE ObLIO BBIJIAHO YYACTHHKY.

3anoNHAIOT COOTBETCTBYIOIINE OTYETHBIE (popMbl. B CBOIO ouepenb, y4acTHUK MHpPOBEpPSET
naHHbie, BHeCceHHBIE B popmy M C-05 «BemomMocTs MpoBeeHUSI HTOTOBOTO COUYMHEHUS (U3JI0KCHHS )
B yueOHOM KabuneTre OO (MecTe MPOBEACHMS )», TIOATBEPK A UX JTUYHON MOAUCHIO.

CoOpaHHble OJaHKW pPETUCTpAlMM, OJIAHKM 3amucH (JOTOJHUTENbHbIE ONaHKU 3aluci),
YEpHOBHKH, a TAKXKe OTYETHBIE (DOPMBI JJIs1 POBEIEHUSI HTOTOBOI'O COUMHEHUS (M3TI0KEHHS) YUJICHbI
KOMHUCCUM II0 TPOBEACHUIO HWTOTOBOTO COYMHEHMS (M3JI0KEHHUS) MEPENaloT PYKOBOIUTEIIO
o0pa3oBaTeIbHON OpraHu3auu.
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